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1. Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $400 billion in Federal grants. With electronic access to more
than 1,000 grant programs offered by all Federal grant-making agencies,
Grants.gov leverages the power of the Web to streamline your grant acquisition
process.

This user guide has been developed to help you navigate the Grants.gov
environment more easily. In it, you'll find an overview of every step of the process
— whether you’re an applicant or grant-making agency.

From getting started and registration to viewing and tracking completed
applications, this user guide offers clarification where and when you need it.
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3. For Applicants: Get Registered: Organization Registration

Review this overview if you are submitting a grant on behalf of a
company, state, local or tribal government, academia or research
institution, not-for-profit or any other institution.

If you are submitting an application as an individual, please move to the Individual
Regqistration section of the user guide.

3.1 Instructions for Getting Registered for Organizations

1. You may get started registering your organization by selecting Get Registered
in the navigation bar on the left side of each screen within Grants.gov.
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2. Once you land on the Get Registered screen, you will be presented with two
options. If you are submitting an application on behalf of an organization — not
yourself — click on Organization Registration in the left navigation bar.
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3. Registering your organization requires three basic steps:
1. Register your organization

2. Reqgister yourself as an Authorized Organization Representative (AOR)
3. Get authorized as an AOR by your organization
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Organization Registration: Register Your Organization

To apply for grants through Grants.gov, your organization must first obtain a Data
Universal Number System (DUNS) number. Then, you must register your
organization with the Central Contractor Registry (CCR).
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Grants.gov safeguards organizations from individuals who may attempt to submit grant application packages without
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ndividual Registration who in your organization is allowed to submit grant applications via Grants.gov.
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Grants.gov has developed a registration checklist to help you navigate the
process of obtaining a DUNS number and registering your organization with the
Central Contractor Registry (CCR).

Instructions for reviewing the Registration Checklist for Organizations
Follow the steps below to review the Registration Checklist for Organizations.

1. To Access the Registration Checklist for Organizations, select
Organization Registration from the left navigation of any Grants.gov
page.

2. Once on the Organization Registration page, select Register Your
Organization from the sub-menu.

3. Once on the Register Your Organization page, you may click the
Registration Checklist link to download a handy document that
details the steps your organization needs to follow to register to submit
grants online through Grants.gov

4. The Registration Checklist is a PDF document, which you may review
on-screen or print and retain for future reference.
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Organization Registration Checklist

The following checklist provides registration guidance for a company, institution, state,
local or tribal government, or other type of organization. The registration process is a
one-time process, which is required before representatives of an organization can submit
grant application packages electronically through Grants.gov. The registration process
can take one to three weeks depending on your organization.

Note: If you are a grant applicant, who is submitting a grant application on your own behalf and not
on behalf of a company, institution, state, local or tribal government, or other type of organization,
refer to the hitp:llwww. grants. govlassets Individual Reg Check. pdf. If you apply as an individual to a
grant application package designated for organizations, your application will be rejected.
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The Registration Checklist for Organization screen will appear. The checklist
helps guide your organization through completing the registration steps required
to submit grants online through Grants.gov.

Remember, first you will need to obtain a DUNS number and then, you
must register with CCR.

[Back to top]
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Obtaining a DUNS Number

In order to register with the Central Contractor Registry (CCR), a requirement for
registering with Grants.gov, your organization will need a Data Universal Number
System (DUNS) number. A DUNS number is a unique nine-character
identification number provided by the commercial company Dun & Bradstreet

(D&B).

Tips for requesting a DUNS number
Please have the following information prepared:

* Name of your organization

* Organization address

* Local phone number

* Name of the CEO/Organization owner

* Legal structure of the organization (corporation, partnership, proprietorship)
* Year the organization started

* Primary line of business

* Total number of employees (full and part time)

Note: As a result of obtaining a DUNS number, you have the option to be included on D&B's
marketing list that is sold to other companies. If you do not want your name/organization included
on this marketing list, request not to be listed when you contact D&B.

Instructions for Requesting a DUNS Number
Once you have completed the registration, your DUNS number should be
available the next business day.

Follow the steps below to request a DUNS number:

1. Most large organizations, independent libraries, colleges and research
universities already have DUNS numbers. Prior to requesting a DUNS
number, you should investigate if your organization already has a DUNS
number. You should ask your organization's chief financial officer, grant
administrator, or authorizing official to provide your organization's DUNS
number. Alternatively, you can determine if your organization has a DUNS
online by using the DUNS web reqistration. The website is:
http://fedgov.dnb.com/webform/displayHomePage.do

2. If your organization does not have a DUNS number, ask the chief financial
officer, grant administrator, or authorizing official of your organization to
register for a DUNS number. Or request a DUNS number online via web
reqistration. The process can take up to 48 hours to complete.

If your organization is located outside of the United States, you can also
request and register for a DUNS number online via web reqistration.
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Please have the following information prepared before calling:

* Name of your organization

* Organization address

* Local phone number

* Name of the CEO/Organization owner

* Legal structure of the organization (corporation, partnership,
proprietorship)

* Year the organization started

* Primary line of business

« Total number of employees (full and part time)

Note: As a result of obtaining a DUNS number, you have the option to be included on
D&B's marketing list that is sold to other companies. If you do not want your

name/organization included on this marketing list, request not to be listed when you
contact D&B.

[Back to top]
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Registering with CCR

The Central Contractor Registry (CCR) is a government-wide registry for vendors
doing business with the Federal government. The CCR centralizes information
about grant recipients and also provides a central location for grant recipients to
change organizational information. Grants.gov uses the CCR to establish roles
and IDs for electronic grant applicants. In the future, not only electronic grant
applicants, but all grant applicants will be required to use the CCR.
Tips for registering with the CCR
1. Information for registering with the CCR and online documents can be
found at www.ccr.gov.
2. Before registering, applicants and recipients should review the Central
Contractor Registration Handbook at http:/www.ccr.gov/handbook.asp.
3. Itis recommended that registrants review the information on
http://www.ccr.gov/handbook.asp#Information Needed and gather the
needed information prior to starting the online registration process.

Instructions for Registering

If your organization has the necessary information ready, online registration will
take about 30 minutes to complete, depending upon the size and complexity of
your organization. If the organization completes the CCR registration process by
6:00 PM EST and passes the IRS Tax Identification validation, the organizational
representatives will be able to begin their registration process the very next
business day. Once your CCR registration becomes active, you will be able to
register with the Credential Provider. You can visit the Register with the
Credential Provider page at http://apply.grants.gov/IndCPRegister.

1. Visit the CCR website at www.ccr.gov

2. Click the Start New Registration link on the left of the screen.

3. This will pop-up a reminder that you will need a DUNS number to register
with CCR.
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Start New CCR Registration pop-up box

X Start Hew CCR Registration - Microsoft Internet Exgl.. E = El
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4. If you have your DUNS number, click Continue. If you do not, follow the
directions to register for a DUNS number. Detailed instructions can be
found in the Requesting a DUNS topic.

5. This will take you to the CCR Registration screen.

CCR Registration screen

B ' o

33
i

Registration Worksheet for Grant Applicants/Recipients

General Information

Enter information into all fields with an "M" (Mandatory Required) placed next to
the line. You will be unable to submit your registration on-line unless all of the
mandatory information is provided. Additional information about specific fields is
listed below:
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Cage Code

For U.S. applicants, do not enter a Cage Code, one will be assigned.

For foreign applicants, follow the instructions in the CCR.

Legal Business Name

Enter the name of the business or entity as it appears on legal documents.
Business Name

Enter the name of the organization/entity which is applying for a grant.
Annual Revenue

For some organizations/entities this can be an annual budget.

Type of Organization

In this section, indicate whether the organization/entity is Tax Exempt or Not.
Indicate what type or how the organization is recognized. Use “Other” if the
organization does not fit in the designated categories.

Owner Information

Fill-in if a sole proprietorship.

Business Types

As indicated, check all that apply. Check the ones that are the closest description
to your organization. Most grant applicants can use “Nonprofit Institution” plus
any other type that may fit the description. (The listing is being revised to include
grant applicants’ business types.)

Party Performing Certification

Enter information only if the organization has a certification from SBA. Most grant
recipients and applicants do not fall into this category.

Goods and Services

This section is required. It will require the grant applicant/recipient to look up a
code and enter the ones that best fit the type of services the organization
provides. It is not required to fill-in all the spaces provided for the codes.

NAICS Code

Is required. Follow the instructions.

SIC Code

Is required. Follow the instructions.

Financial Information

Follow the instructions found under “US Federal TIN” — the Tax Identification
Number information will be validated at IRS;
http://www.ccr.gov/handbook.asp#Financial

Registration Acknowledgement and Point of Contact Information

Enter information into all fields with an "M" (Mandatory Required) placed next to
the line. You will be unable to submit your registration on-line unless all of the
mandatory information is provided. Additional information about specific fields is
listed below:
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CCR Point of Contact

Mandatory. Enter the name of the person that knows and acknowledges that the
information in the CCR is current, accurate and complete. The person named
here will be the only person within the registering organization to receive the
Trading Partner Identification Number (TPIN) via email or U.S. mail services.
The registrant and the alternate are the only people authorized to share the
information with the CCR Assistance Center personnel. An email address is
required. An alternate is also required for registration.

Government Business Point of Contact

Not mandatory; review under “Point of Contact;”
http://www.ccr.gov/handbook.asp#Point of Contact.

Electronic Business Point of Contact

Mandatory. The E-Business Point of Contact is the individual designated by your
organization who will become the sole authority within the organization to
designate, or revoke, an individual’s ability to submit grant applications on behalf
of his organization through Grants.gov. Your email address and phone number
are required. An alternate is also required for registration.

The Grants.gov E-Business Point of Contact will have the responsibility of
assigning the "Authorized Applicant" role to all who register to submit
applications for their organization. The E-Business Point of Contact will receive
an email each time someone registers with Grants.gov in order to be able to
submit applications on behalf of their organization. The E-Business Point of
Contact will need to login to the E-Business Point of Contact section of
Grants.gov and manually assign the "Authorized Applicant" role to designate
someone as an “Authorized Organization Representative (AOR)."

Past Performance Point of Contact

Not required.

Marketing Partner ID (MPIN)

Mandatory for Grants.gov submission. This is a self-defined access code that will
be shared with authorized electronic partner applications. The MPIN will act as
your password in other systems. The MPIN must be nine positions and contain at
least one alpha character, one number and no spaces or special characters.
The E-Business Point of Contact designated by your organization will need to
know the MPIN to login to Grants.gov.

Registration Notification

If your registration was submitted successfully then you will you receive two
letters via U.S. mail or email. This first notice is to welcome you to CCR and will
include a copy of your registration. The second notice contains your confidential
Trading Partner Identification Number (TPIN). Receipt of your TPIN not only
confirms that you are successfully registered in CCR, it is your confidential
password, to change your CCR information.

[Back to top]
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Organization Registration: Registering as an AOR

Once the CCR Registration is complete, your organization is finished registering.
Now you must register with Grants.gov to establish yourself as an Authorized
Organization Representative (AOR), an individual authorized to submit grant
applications for your organization.

There are two elements required to complete this step — obtaining a username
and password from the Grants.gov Credential Provider and then registering with
Grants.gov. Both of these elements must be completed before receiving
authorization by your organization.
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In summation, AORs who plan to submit a grant application using Grants.gov are required to register with the Credential
Provider to create their usernarme and password, register this new username and password at Grants.gov to begin to set-up
their 40R profile and complete the registration by receiving approval from their organization’s POC. The organization’s POC
can also be the Authorized Organization Representative.

Click here for a checklist for registering as an AOR.
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Grants.gov has developed a registration checklist to help you navigate the
process of registering yourself as an AOR (Authorized Organization
Representative) and registering with Grants.gov.

Instructions for reviewing the AOR Registration Checklist
Follow the steps below to review the AOR Registration Checklist
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1. To view the AOR Registration Checklist, select Organization
Registration from the left navigation of any Grants.gov page.

2. Once on the Organization Registration page, select Register as an
AOR from the sub-menu.

3. Once on the Register as an AOR page, you may click the AOR
Registration Checklist link to download a handy document that
details the steps you need to follow to become recognized as an
Authorized Organization Representative.

4. The AOR Registration Checklist is a PDF document, which you may
review on-screen or print and retain for future reference.
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Authorized Organization Representative
Registration Checklist

Grants.gov requires that individuals who would like to submit grants on behalf of their
organization, Authorized Organization Representatives (AORs), register with Grants.gov.
The following checklist provides a guide to completing the registration process for an
AOR. The registration process is a one-time process, which is required before
representatives of an organization can submit grant application packages electronically
through Grants.gov. The registration process can take one to three days depending on
your organization.

Note: If vou are a grant applicant, who is submitting a grant application on vour own behalf and not
on behalf of a company, institution, state, local or tribal govermment, or other tvpe of organization,
refer to the http://www.grants.gov/assets/IndividualRegCheck.pdf. If vou apply as an individual to a
grant application package designated for organizations, your application will be rejected.

[ Commerts € Attachments

Grants.gov Registration What is the How long Completed?

Checklist purpose of this should it . i
= s | b bl @ W =
Done Unlknown Zone

The AOR Registration Checklist screen will appear. The checklist helps guide
you through the process of completing necessary steps to become an AOR.

[Back to top]
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Organization Registration: Register as an AOR: Register with the
Credential Provider

Registering with the Credential Provider

In order to safeguard the security of your electronic information, Grants.gov
utilizes E-Authentication — the Federal program that ensures secure transactions.
E-Authentication defines the level of trust or trustworthiness of the parties
involved in a transaction through the use of Credential Providers. It is the process
of determining with certainty that someone really is who he/she claims to be.
Grants.gov uses Operational Research Consultants (ORC) as its Credential
Provider.

Tips for registering with the Credential Provider

1. Your CCR registration must be complete and active before you can
register with the Credential Provider.

2. Once you have completed the online CCR Registration, it will take
approximately 6 business days before your CCR Registration becomes
active.

3. Once you are registered with the Credential Provider, you will create a
username and password. You will use this username and password for
your registration at Grants.gov. This username and password is used to
submit your application package to the appropriate government agency
safely and securely through Grants.gov.

Instructions for Registering with the Credential Provider
Your organization’s CCR registration must be complete and active before you
can register with the Credential Provider. Follow the steps below to register with
the Credential Provider.
1. Click Get Registered in the left navigation of any Grants.gov page. This
will take you to the Get Registered screen.
2. Under the Get Registered heading, click Organization Registration in
the left navigation.
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This is where the process of registering your organization for access to Grants.gow begins. In short, you will need your
organization's Data Universal Number System (DUNS) number, and you will need to register with the Central Contractor
Registry (CCR), if you haven't already done so.
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submit »

dual Registration
Find Grant Opportunities
Apply for Grants [TOP OF PASE]

Track My Application

Applicant Help

ABOUT GRANTS.GOV 3{ *E'GOV 'EEB&TQQ}:% (B‘ei?efits gov ™

FOR AGENCIES Geanas Streamlining Isitiscive

RESOURCES

HELP

CONTACT US

SITE MAP

&] bone & Internet

3. Under Organization Registration, click Register as an AOR. This will take
you to the Register as an AOR screen.
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REGISTER AS AN AUTHORIZED ORGANIZATION REPRESENTATIVE

Once the CCR Registration is complete, your organization is finished registering. Mow you must register with Grants.gov to
establish yourself as an Authorized Organization Representative (AOR), an individual authorized to submit grant applications
for your organization.

There are two elements required to complete this step - obtaining a username and password from the Grants.gov Credential
Provider and then registering with Grants.gov. Both of these elements must be completed before receiving authorization by
your arganization,

In summation, AORs whao plan to submit a grant application using Grants.gov are required to register with the Credential
Provider to create their username and password, register this new username and password at Grants.gov to begin to set-up
their A0R profile and complete the registration by receiving approval from their organization’s POC. The organization's POC
can also be the Authorized Organization Representative.

Click here for a checklist for registering as an AOR.
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Once you are on the Register as an AOR screen, select Register with

the Credential Provider.
The Register with the Credential Provider screen will allow you to select a
link that will direct you to the Grants.gov Credential Provider, Operation

Research Consultants, Inc. Click this link to continue to the Credential

Provider and begin registration.
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REGISTER WITH CREDENTIAL PROVIDER

To safeguard the security of electronic information, Grants.gov uses a Credential Provider to allow applicants
to create a secured username and password. The Credential Provider for Grants.gov is Operational Research
Consultants (ORC).

ick Links

When you register with ORC, you will create a username and a password which allows you to register with
Grants.gov as an Authorized Organization Representative (AOR). Once your organization’s E-Business Point of
Contact has assigned these rights, you will be authorized to submit grant applications on behalf of your
organization. Remember to write down your username and password, you will need it to complete your
registration, as well as to submit all of your applications at Grants.gov.

Individual Registration
Find Grant Opportunities

Apply for Grants

Track My Application

Your organization must already be registered with the Central Contractor Registry and have a DUNS number

applicant Help

ABOUT GRANTS.GOV
FOR AGENCIES
RESOURCES

to complete this step. Currently, Grants.gov supports only one DUNS number per credential but future
enhancements will provide for multiple DUNS numbers per credential.

Click here for a checklist for registering with the Credential Provider.
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6. You will be prompted to enter your organization’s DUNS Number. Your
organization’s CCR registration must be complete and active before you
can register with the Credential Provider.
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REGISTER WITH THE CREDENTIAL PROVIDER

In order to safeguard the security of your electronic information, Grants.gov utilizes a Credential Provider, It is the
process of determining, with certainty, that someone really is who they claim to be,

The Credential Provider for Grants.gov is Operational Research Consultants (ORC), When you register with ORC,
you will receive a username and password which you will need to Reqgister with Grants.qov as an Authorized
Organization Representative (ACR), Once your organization's E-Business Point of Contact has assigned these
rights, you will be authorized to submit grant applications through Grants.gov on behalf of your organization,

MNOTE: Your organization will need to be registered with the Central Contractor Registry (CCR) and you will need to
have your organization's OUNS number available to complete this process. After your organization registers with
the CCR, you must wait 2 business days before you can obtain a username and password,

To register for a username and password, enter the your organization 's DUNS OR DUNS+4 Mumber and then
click the "Register” button below,

Step 1: Complete the DUNS OR DUNS+4 Number field,
Step 2: Click the Register button.

DUNS or DUNS +4 Number

-1

7. After entering your organization’s DUNS Number, you will be taken to the
eAuthentication website where you will be able to create your Username
and Password.

8. You may be prompted that you are entering a secure site. Click OK to
continue.

9. The eAuthentication screen is now visible. Click the User ID button.
entication screen

eAu

e e e L WA

=m ‘Wakome to tha
CRC afaithamlsation Cradential Service

e T e ]
B il | Mgt ey R FTH i e Tt § BT
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8. This will take you to the User Information screen. Enter all of the required

information in the appropriate fields. Required fields are noted by an
asterisk *. Click the Submit button.

User Information screen
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9. This will take you to the User Password screen. Complete all of the
necessary fields and click the Submit button.

User Password screen

Ay e e

10. This will take you a Confirmation screen. Record the User ID and

password that you entered because you will need this information to
Register with Grants.gov.
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Confirmation screen

5 i

Once you have registered with ORC, Grants.gov's Credential Provider and
received your username and password, you will need to register with Grants.gov.
After you have registered with Grants.gov, the E-Business Point of Contact listed
on your organization's CCR registration will receive a notification stating that you
have registered. The E-Business Point of Contact will then need to log into the E-
Biz section of Grants.gov and assign the "Authorized Applicant” role to you. You
will be able to log-in to see if you have received your authorized status by
logging-in as an Applicant. You can find a quick link on the right side of any
screen throughout the website.

YOU WILL NOT BE ABLE TO SUBMIT APPLICATIONS UNTIL THE E-
BUSINESS POINT OF CONTACT HAS COMPLETED THE AUTHORIZATION
OF YOUR GRANTS.GOV PROFILE.

| forgot my password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:
If you have forgotten your password, complete the following steps:

If you have forgotten your password, you will need to get it reset at the E-
Authentication Credential Provider’'s website. Go to https://e-
auth.orc.com/reg/forgotReset.html and enter your Username. You will then be
prompted to change your password. This information will automatically be
updated at the Grants.gov website.

| forgot my username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
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required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.

[Back to top]
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3.2 Organization Registration: Register as an AOR: Register with
Grants.gov

Once your registration with ORC, Grants.gov’s Credential Provider, is complete,
you must Register with Grants.gov.

Tips for registering with Grants.gov

1. Once you have registered with ORC, Grants.gov's Credential Provider,
and received your username and password, you will need to register with
Grants.gov. You should wait approximately 20 minutes after completing
the Credential Provider registration before registering with Grants.gov.

2. After you have registered with Grants.gov, the E-Business Point of
Contact listed on your organization's CCR registration will receive a
notification stating that you have registered.

3. The E-Business Point of Contact will then need to log into the E-Biz
section of Grants.gov and assign the "Authorized Applicant" role to you.
Once the E-Business Point of Contact completes this process, you will
receive an email confirming that you can submit grants on behalf of your
organization. You will then be able to submit grants through Grants.gov.

There are two paths to complete your registration. Both are outlined below.

From the E-Authentication website, directly after creating your Username and
Password:

1. After receiving your confirmation screen, you will find a link referenced to

Grants.gov. Select that link to be directed to the Grants.gov website and set-up
your new Granst.gov profile.
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“User Registraion
ORC ehButhentication Registration Success
Your User ID (karoot123) has been successfully registered in the efduthentication database.

You may immediately begin using your User 1D and password to access Level 1 applications
secured by the ORC eauthentication Credential Service Provider,

If you are a Grants.gov applicant, you will need to continue your Grants.gov Authorized
Qrganization Representative (A0R) process by registering your Credential User 1D and Password
at Grants.gov, To continue this process, please go to the following registration section at
Grants.gov: hitps:fapply grants gov/GrantsgovRedister

2. Next, enter the Username and Password you just created at the E-
Authentication website and select “Register”.
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About Federal Grants
Get Registered . . . .
S Once you have registered with the Credential Provider, you will need to register with Grants.gov as an Authorized
eglstration Organization Representative (A0R], A5 an A0R, you will be authorized to submit grant applications through
i Grants.gov on behalf of your organization.

Enter the username and passwaord from registering with the Credential Provider You will then be asked to provide
identifying information and your organization's DUNS number, After you have completed the registration process,
Grants.gov will notify the E-Business Point of Contact for assignment of user privileges,

Individual Registrati
DEIIEHAL ey s e Please enter your Username and Password

Find Grant Opportunities to Register with Grants.gov.

Apply for Grants

A u
Track My Application SEINAME

Applicant Help IPasswnrd

ABOUT GRANTS.GOV Register |

FOR AGEMNCIES
RESOURCES

HELP Tips for registering with Grants.gov:
CONTACT US

Guidance on this orocess is orovided on the Reoister with Grants.oov section of the site, -l

3. At the next screen, enter in the information to set-up your User Profile. If
you are registering on behalf of an organization, make sure that the AOR
button is selected.

4. Atthe next screen, enter in the information to set-up your User Profile. If
you are registering on behalf of an organization, make sure that the AOR
button is selected.

5. Enter your first name in the First field.

6. Enter your last name in the Last field.

7. Enter your business telephone number in the Tel field.

8. Enter your business email address in the Email field.

9. Enter your title in the Title field.

10.Enter your DUNS number that was entered in the CCR registration in the
DUNS or DUNS + 4 field.

11.Click the Cancel button to return to the previous screen.

OR
12.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Business Point of Contact listed
on your organization's CCR registration will receive a notification stating that you
have registered. The E-Business Point of Contact will then need to log into the E-
Biz section of Grants.gov and assign the "Authorized Applicant" role to you.
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User Profile

Authorized Organization Representatives (AQRS) and Individuals have the ability to submit grant applications through
Grants.gov,

After you have successfully completed the registration process below, you will see a "Successful Registration” confirmation
screen. For Organizations, the E-Business Point of Contact listed on your organization's CCR registration (as indicated on the
CCR wehsite: hitn e cr.gov) will receive a notification stating that you have registered to become an AOR. Once the E-
Business Point of Cantact assigns the "Autharized Applicant’ role to you, you will receive an email stating that you have been
designated as an ACR and will be able to submit applications through Grants.gov.

To register as an AOR, complete all fields below and press the "Submit' buttan. Ifyou are submitting applications on hehalf of
a company, state, local or tribal government, academia, or other type of organization, selectthe " AOR" option; OR ifyou are an
individual submitting applications on your behalf, select the "Individual" option helowe

Applicant Info:
Step 1: Select either the AOR ar Individual option
Step 2: Complete all other fields

® AOR O Individual
First: I Last: I
T I C T |

13. After you have completed the profile, you will get an AOR Initiated
confirmation screen. You will still need to have your E-Business POC log-
in and authorize your profile.

AOR Registration Initiated

‘You have initiated your registration at Grants.gov and completed the step of establishing your profile at Grants.gov. Mow, your organization's E-Business Point of Confact MUST
AUTHORIZE your profile. You will MOT he able to submit ANY applications through Grants.gov until this autharization has occurred

Your organization's E-Business Point of Contact will receive an email notification stating that vou have initiated your registration to submit grant applications through Grants.gov. At
anytime, the E-Business Point of Contact can log into Grants gow with vour organization's DUNS Mumber and M-PIN to complete the authorization

Once the E-Business Point of Contact assigns the "Authorized Applicant’ rale to you, vou will receive an email stating that vou have been designated as an AOR {Authorized
Organization Representative) and you will now be able to subrmit applications through Grants.gov

ONLY AFTER YOU RECEIWE THIS AUTHORIZATION WILL YOU BE ABLE TO SUBMIT YOUR APPLICATION AT GRANTS.GOV

To identify your organization's E-Business Paint of Contact, visitthe CCR search page at hitpfhwonw hpn.gowic cringiscripts/search.asp and use your organization's DUNS number to
look up this information

Mote: The username and password thatyou just entered as part of your initial registration will anly be used to log-in at Grants.gov as an applicant and when you submit your
application. To frack your authorization process, go to hithsrapply. grants. govApglicantloginGetiD

Select "Manage Applicant' to view your applicant status. Ifyou see "Approved” next to the *AOR Status” field, then you have been authorized by your E-Business Paint of Contact
Flease remermber that you will NOT be able to submityour application until the E-Business Poirt of Cortact has completed the authorization process.

Home |

From the Grants.gov Website, you must still have completed your Credential
Provider registration and received your user name and password before you can
register with Grants.gov. Follow the steps below to register with Grants.gov.

1. Click Get Registered on the left side of any Grants.gov screen. This will
take you to the Get Registered screen.

2. Under the Get Registered heading, click the Organization Registration
link on the left navigation.
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This is where the process of registering your organization for access to Grants.gow begins. In short, you will need your
organization's Data Universal Number System (DUNS) number, and you will need to register with the Central Contractor
Registry (CCR), if you haven't already done so.

¥ Organization Registration

Quick Links
+ Gra
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Track My Application
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3. Next, select Register as an AOR from the Organization Registration
submenu.
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Get Registered
Once the CCR Registration is complete, your organization is finished registering, Mow you must register with Grants.gov to
establish yourself as an Authorized Organization Representative (ACR), an individual authorized to submit grant applications
for your organization.

Organization Registration

There are two elements required to complete this step - obtaining a username and password from the Grants.gov Credential
Pravider and then registering with Grants.gov. Both of these elements must be completed before receiving authorization by
your arganization,

In summation, AORs whao plan to submit a grant application using Grants.gov are required to register with the Credential
Provider to create their username and password, register this new username and password at Grants.gov to begin to set-up
Find Grant Opportunities their A0R profile and complete the registration by receiving approval from their organization’s POC. The arganization’s POC
can also be the Authorized Organization Representative.

dual Registration

Apply for Grants

Y A Click here for a checklist for registering as an AOR.

Applicant Help
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4. This takes you to the Register screen which displays information about

how to register as an AOR. Click Register with Grants.gov from the
Register as an AOR submenu.
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Once the CCR Registration is complete, your organization is finished registering, Mow you must register with Grants.gov to
establish yourself as an Authorized Organization Representative (ACR), an individual authorized to submit grant applications
for your organization.

Organization Registration

There are two elements required to complete this step - obtaining a username and password from the Grants.gov Credential
Pravider and then registering with Grants.gov. Both of these elements must be completed before receiving authorization by
your arganization,

In summation, AORs whao plan to submit a grant application using Grants.gov are required to register with the Credential
Provider to create their username and password, register this new username and password at Grants.gov to begin to set-up
Find Grant Opportunities their A0R profile and complete the registration by receiving approval from their organization’s POC. The arganization’s POC
can also be the Authorized Organization Representative.

dual Registration

Apply for Grants

Y A Click here for a checklist for registering as an AOR.

Applicant Help
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5. This will take you to the Register with Grants.gov screen. Click on the
Register with Grants.gov link at the bottom of the screen.
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Once you have received your username and password from the Credential Provider, you will need to continue the registration
process by creating your Authorized Organization Representative (AOR) profile.

submit »

Enter the username and password that you created during the Credential Provider registration to access the set-up for the
profile, You will be prompted to enter your name, phone number, email address, title and your organization’s DUNS number,
once you finish and save the information at Grants.gov, Grants.gov will naotify the E-Busingss Point of Contact wia email. vou
will be carbon-copied on that email. The E-Business POC will need to log into Grants.gov and authorize your profile, YOU

AOR Autho WILL NOT BE ABLE TO SUBMIT APPLICATIONS UNTIL THIS AUTHORIZATION HAS OCCURRED.

Tndheilic) Copr i Click here for a checklist to register with Grants.gov.

Find Grant Opportunities
Apply for Grants Register with Grante gov,

Track My Application

Warning Motice
Applicant Help This is a U.S. Gowernment computer system, which may be accessed and used only for authorized Government business by
ABOUT GRANTS.GOV authorized personnel, Unauthorized access or use of this computer system may subject violators to criminal, civil and/or

administrative action
FOR AGENCIES
RESOURCES &ll information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized

personnel for official purposes, including criminal investigations. Such information includes sensitive data encrypted to comply
HELP with confidentiality and privacy requirements, Access or use of this computer system by any person, whether authorized or
CONTACT US unauthorized, constitutes consent to these terms.,
SITE MAP
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6. Enter the user name and password that you received from the Credential
Provider in the User name and Password fields. Remember — the
password you received from the Credential Provider may contain both
upper and lowercase letters. Be sure to enter the exact password you
received.
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REGISTER WITH GRANTS. GOV

Once you have registered with the Credential Provider, you will need to register with Grants.gov as an Authorized
Craanization Representative (A0R], As an A0R, you will be authorized to submit grant applications through
Grants.gov on behalf of your organization.

Enter the username and passwaord from registering with the Credential Provider You will then be asked to provide
identifying information and your organization's DUNS number, After you have completed the registration process,
Grants.gov will notify the E-Business Point of Contact for assignment of user privileges,

Individual Registrati
DEIIEHAL ey s e Please enter your Username and Password

Find Grant Opportunities to Register with Grants.gov.

Apply for Grants
Username

Track My Application

Applicant Help IPasswnrd

ABOUT GRANTS.GOV Register |

FOR AGEMNCIES
RESOURCES

HELP Tips for registering with Grants.gov:
CONTACT US

Guidance on this orocess is orovided on the Reoister with Grants.oov section of the site, -l

7. At the next screen, enter in the information to set-up your User Profile. If
you are registering on behalf of an organization, make sure that the AOR
button is selected.

8. Enter your first name in the First field.

9. Enter your last name in the Last field.

10. Enter your business telephone number in the Tel field.

11.Enter your business email address in the Email field.

12.Enter your title in the Title field.

13.Enter your DUNS number that was entered in the CCR registration in the
DUNS or DUNS + 4 field.

14.Click the Cancel button to return to the previous screen.

OR
15.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Business Point of Contact listed
on your organization's CCR registration will receive a notification stating that you
have registered. The E-Business Point of Contact will then need to log into the E-
Biz section of Grants.gov and assign the "Authorized Applicant" role to you.
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User Profile

Authorized Organization Representatives (AQRS) and Individuals have the ability to submit grant applications through
Grants.gov,

After you have successfully completed the registration process below, you will see a "Successful Registration” confirmation
screen. For Organizations, the E-Business Point of Contact listed on your organization's CCR registration (as indicated on the
CCR wehsite: hitn e cr.gov) will receive a notification stating that you have registered to become an AOR. Once the E-
Business Point of Cantact assigns the "Autharized Applicant’ role to you, you will receive an email stating that you have been
designated as an ACR and will be able to submit applications through Grants.gov.

To register as an AOR, complete all fields below and press the "Submit' buttan. Ifyou are submitting applications on hehalf of
a company, state, local or tribal government, academia, or other type of organization, selectthe " AOR" option; OR ifyou are an
individual submitting applications on your behalf, select the "Individual" option helowe

Applicant Info:
Step 1: Select either the AOR ar Individual option
Step 2: Complete all other fields

® AOR O Individual
First: I Last: I
T I C T |

16. After you have completed the profile, you will get an AOR Initiated
confirmation screen. You will still need to have your E-Business POC log-
in and authorize your profile.

AOR Registration Initiated

‘You have initiated your registration at Grants.gov and completed the step of establishing your profile at Grants.gov. Mow, your organization's E-Business Point of Confact MUST
AUTHORIZE your profile. You will MOT he able to submit ANY applications through Grants.gov until this autharization has occurred

Your organization's E-Business Point of Contact will receive an email notification stating that vou have initiated your registration to submit grant applications through Grants.gov. At
anytime, the E-Business Point of Contact can log into Grants gow with vour organization's DUNS Mumber and M-PIN to complete the authorization

Once the E-Business Point of Contact assigns the "Authorized Applicant’ rale to you, vou will receive an email stating that vou have been designated as an AOR {Authorized
Organization Representative) and you will now be able to subrmit applications through Grants.gov

ONLY AFTER YOU RECEIWE THIS AUTHORIZATION WILL YOU BE ABLE TO SUBMIT YOUR APPLICATION AT GRANTS.GOV

To identify your organization's E-Business Paint of Contact, visitthe CCR search page at hitpfhwonw hpn.gowic cringiscripts/search.asp and use your organization's DUNS number to
look up this information

Mote: The username and password thatyou just entered as part of your initial registration will anly be used to log-in at Grants.gov as an applicant and when you submit your
application. To frack your authorization process, go to hithsrapply. grants. govApglicantloginGetiD

Select "Manage Applicant' to view your applicant status. Ifyou see "Approved” next to the *AOR Status” field, then you have been authorized by your E-Business Paint of Contact
Flease remermber that you will NOT be able to submityour application until the E-Business Poirt of Cortact has completed the authorization process.

Home |

Note: The E-Business Point of Contact will not be able to log into the E-Biz
section of Grants.gov for the first time until one AOR has completed the
Credential Provider and Grants.gov registration.

Once the E-Business Point of Contact assigns the "Authorized Applicant” role to

you, you will receive an email stating that you have been designated as an AOR
and will be able to submit grants through Grants.gov.
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If you forget your password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:

If you have forgotten your password, you will need to get it reset at the E-
Authentication Credential Provider’'s website. Go to https:/e-
auth.orc.com/reg/forgotReset.html and enter your Username. You will then be
prompted to change your password. This information will automatically be
updated at the Grants.gov website.

If you forget your username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.

[Back to top]
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Organization Registration: AOR Authorization

Authorize your AORs

Prior to submitting grant application packages, representatives of your
organization need to register to submit on behalf of your organization. Your
organization's E-Business Point of Contact (POC), identified during CCR
Registration, must authorize someone to become an Authorized Organization
Representative (AOR). This safeguards your organization from individuals who
may attempt to submit grant application packages without permission. Note: In
some organizations, a person may serve as both an E-Business POC and an
AOR.

After an AOR registers Grants.gov, the E-Business POC will have to approve the
request. They will approve the request after the AOR has completed the following
two steps:

* AORs Register with the Credential Provider

* AORs Register with Grants.gov.

After the AOR has submitted their request, the E-Business POC will complete the
3rd step in this process as depicted on the page.
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Sign up for

About Federal Grants AUTHORIZE YOUR AORS our newsletter
Get Registered

O rannizabaniic gistraticr Even though you have begun your 4uthorized Organization Representative (AOR) registration, your E-Business POC still must
authorize you in order to verify that you have the authority to su bmit grant applications on behalf of your organization, This
authorization protects an organization from individuals who may submit applications without permission.

submit »

The E-Business POC will receive an email regarding your AOR registration with links and instructions to complete the process.
vou will also be carban-copied on this email. The autharization process is dependent on the E-Business POC logging in and
providing authorization. Therefore, you may want to let your E-Business POC know that you are awaiting for this
autharization.

Find Grant Opportunities Your organization’s E-Business (POC) must login to Grants.gov, using organization’s DUNS Number and MPIN password (The
MPIN is part of your organization’s CCR profilg), to give you permission to submit applications. When your POC approves your
request to become an authorized Organization Representative, Grants.gov will send you a confirmation email. 40R applicants
Track My Application can also login to Grants.gov, to check AQR status,

Applicant Help

Apply for Grants

ABOUT GRANTS.GOV Once autharized, you are now ready to apply for all Federal grants.
FOR AGENCIES
RESOURCES Click here l8bd for 3 checklist for registering as an AOR.
HELP
CGONTACT US
SITE MAP
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Iy ( .
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Grants.gov has developed a registration checklist to help you register and
authorize your organization’s AOR (Authorized Organization Representative).

Instructions for reviewing the Checklist for Registering AORs
Follow the steps below to review the Checklist for Registering AORs.

5. To Access the Checklist for Registering AORS, select Organization
Registration from the left navigation of any Grants.gov page.

6. Once on the Organization Registration page, select Authorize AOR
from the sub-menu.

7. Once on the Authorize AORs page, you may click Authorize Your
AORs from the left navigation. At the bottom of this page, select the
Checkilist link to download a handy document that details the steps
your organization needs to follow to authorize your AORs.

8. The Registration Checklist is a PDF document, which you may review
on-screen or print and retain for future reference.

GRANTS.GOV 38 OF 90



\ﬁ_‘l tp://67.154.222. 91/section 3/AORRegC heck. pdf - Provided by Monster Worldwide [m[EX]
File Edt GoTa Favortes Help »

€} > ﬂ g" b search ¢ Favoites (4] = 3! ﬁ J% w@
address | (€] http:if67,154. 222,91 fsection3/AORReaCherk, pdf e e
Bl svescopy (= @ @ soarcn ||| T | [hosolest il [ ® - || © 1m0 @ [[03-0 g o Y Adobe’Reader'l\o?
2 3
~
£
§
£
=
y >

| -
= GRANTS.GOV™

[ Pages

Authorized Organization Representative
Registration Checklist

Grants.gov requires that individuals who would like to submit grants on behalf of their
organization, Authorized Organization Representatives (AORs), register with Grants.gov.
The following checklist provides a guide to completing the registration process for an
AOR. The registration process is a one-time process, which is required before
representatives of an organization can submit grant application packages electronically
through Grants.gov. The registration process can take one to three days depending on
your organization.

Note: If vou are a grant applicant, who is submitting a grant application on vour own behalf and not
on behalf of a company, institution, state, local or tribal govermment, or other tvpe of organization,
refer to the http://www.grants.gov/assets/IndividualRegCheck.pdf. If vou apply as an individual to a
grant application package designated for organizations, your application will be rejected.

[ Commerts € Attachments

Grants.gov Registration What is the How long Completed?

Checklist purpose of this should it i
s | b bl @ W =

Unknown Zone

g gl
3 | Ll

[Back to top]

Organization Registration: AOR Authorization: Login as an E-Biz POC

The E-Business Point of Contact (POC) performs the final step in the Grants.gov
registration process. The E-Biz POC actually authorizes someone to submit a
grant application on behalf of their organization. This step safeguards an
organization from individuals who may attempt to submit a grant application
package without permission. Only one E-Biz POC is assigned per each of an
organization’s DUNS (Data Universal Number System) number. If your
organization only has one DUNS Number, then there will be only one E-Biz POC
for your organization.

1. Tolog-in as an E-Business Point of Contact, select Organization
Registration from the left navigation.

2. From the submenu, click on AOR Authorization.

3. Once you have landed on the AOR Authorization page, choose Login as
an E-Biz POC.
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Home » Applicants » Get Registered » Organization Reqistration » AOR Authorization »
LOGIN AS AN E-BIZ POC

The E-Business Point of Contact (POC) performs the final step in the Grants.gov registration process, The E-Biz POC actually
authorizes someone to submit a grant application on behalf of their arganization. This step safeguards an organization from
individuals who may attempt to submit a grant application package without permission, Only one E-Biz POC is assigned per
each of an organization’s DUNS (Data Universal Number System) number. If your organization only has one DUNS Number,
then there will be only one E-Biz POC for your organization.

‘When your organization registers with CCR {Central Contractor Registry), the assignment of the E-Business Point of Contact
is required. At this time, a special password will also be created called the “MPIN (Marketing Partner 1D Mumber). This
password gives you the sole authority to designate which staff members are allowed to submit applications electronically
through Grants.gov.

The Central Contractor Registry registration must be renewed once a year. You can check your organization’s registration
expiration date at the CCR database,

The E-Biz POC receives email notification that an individual from their organization has requested to become an AOR
{Authorized Organization Representative) to submit grant applications on behalf of the organization. The E-Biz POC will then
need to login to Grants.gov (using the organization’s DUNS number and “MPIN") and approve or revoke the AOR. When you
approve or revoke the AOR, Grants.gov will send the AOR a confirmation email.

Click here to login as an E-Biz POC

Warning Motice

This is a U.S. Gowernment computer system, which may be accessed and used only for authorized Government business by
authorized personnel, Unauthorized access or use of this computer system may subject violators to criminal, civil and/or
administrative action.

Al information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized
personnel for official purposes, including criminal investigations. Such information includes sensitive data encrypted to comply
with confidentiality and privacy requirements, Access or use of this computer system by any person, whether authorized or
unauthorized, constitutes consent to these terms

P OF PAGE]
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submit »

your organization’s DUNS Number and M-PIN.

GRANTS.GOV

4 Internet

Select the Login as an E-Biz POC link at the bottom of the screen. Enter
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Horme = For E-Business Point of Contact
APPLICANTS

ABOUT GRANTS.GOV
FOR AGENCIES
RESOURCES

FOR E-BUSINESS POINT OF CONTACT

This section of the site is designed to provide the designated E-Business Point of Contact (POC) from an applicant
HELP organization the capability of designating, or revoking, the privileges of the authorized Organization

Representative (AOR). The AOR is the organization's authorized submitter of a Federal grant application.
CONTACT US

You will need to enter your DUNS or DUNS + 4 number and your designated MPIN from the Central Contractor
SITE MAP Registry (CCR).

If you do not hawve an MPIN, please visit www.CCR.gov for further information on obtaining an MPIN for your
arganization.

Please enter your DUNS Number and MPIMN
to login to the Grants.gov system.

DUNS or DUNS+4

MPIN

Lagin i

[Back to top]

Instructions for Assigning the Authorized Applicant Role
Follow the steps below to assign the Authorized Applicant Role.

1. Login to the E-Biz section of Grants.gov. This will take you to the E-Biz
Welcome screen.
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E-Biz Welcome screen
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The functionality in this section allows use, as an E-Business Point of Contact, to add and revoke Organizational
Representative privileges.

2. Click the Manage Applicants link on the left of the screen. This will take
you to the Manage Applicants screen.
Manage Applicants screen
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3. Select the name of the person for whom you want to assign the
Authorized Applicant role by clicking in the checkbox next to that person’s
name.

4. Click the Reassign Roles button. This will take you to the Reassign
User Roles screen.

Reassign Roles screen

; Grants.gov - Grantors - Microsoft Internet Explorer ;Iilll
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b - .
h-_—— GRANTS.GOWVY Contact Us  SiteMap Help Home
Welcome, Horme = For E-Business Point of Contact = Manage Applicants = Reassign User Roles

0000000000000
of DUNS_0000000000000

- . REASSIGN USER ROLES
anage Applicants

Logout of Grants.qov
User Name: 12345678901234567890 123456789012345678901234567890
User [D: rbrown

Remaining Roles: Current Roles:

Authorized Applicant Ho remaining Holes

»|
<
Caontinue | Cancel Reassign

5. Select the Authorized Applicant role in the Remaining Roles box by
clicking it.

6. Click the double arrow pointing toward the Current Roles box.

7. To save your changes, click the Continue button. The AOR will now be
able to submit an application. OR to cancel your changes, click the Cancel
Reassign button.

8. Click the double arrow pointing toward the Current Roles box.

9. To save your changes, click the Continue button. The AOR will now be
able to submit an application. OR to cancel your changes, click the Cancel
Reassign button.

10.0Once you have reassigned roles, the applicant is now authorized and can
submit applications on Grants.gov.

[Back to top]
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3.3 For Applicants: Get Registered: Individual Registration

Review this overview if you are submitting a grant on your behalf, and
not on behalf of a company, state, local or tribal government, academia, or
other type of organization.

If you are submitting an application on behalf of an organization, please move to the
Organization Registration section of the user guide.

Instructions for Getting Registered for Individuals

1. You may get started registering your organization by selecting Get Registered
in the navigation bar on the left side of each screen within Grants.gov.
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2. Once you land on the Get Registered screen, you will be presented with two
options. If you are submitting an application on your own behalf — not on behalf of
an organization — click on Individual Registration in the left navigation bar.
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» Get Registered
e e o it Grar!ts‘g_nv has streamlined the process of finding a_nd applying for Federal grant nppnrtulﬁntlas‘_ If you plan to suhml_t

applications, be aware that you and your organization must complete the Grants.gov registration process. If you will be
submitting applications on behalf of an organization, you should FIRST register your organization using the steps below, If
Find Grant Opportunities you will be registering to submit applications as an individual, and not on behalf of any arganization, you will also be required
to complete a registration process. Refer to Register a5 an Indivigual information to create a Grants.gov account so you can
submit applications for applicable grants as an individual, Registering also allows you to track your application status.

submit »

Individual Registration

Apply for Grants

Track My Application

Applicant Help The Grants.gov registration process involves three basic steps,
ABOUT GRANTS.GOV 1. Register your arganization

2. Register vourself as an Authorized Organization Representative (A0R)
FOR AGENCIES 3. Get authorized a5 an AOR by your organization
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3. Registering as an individual requires two basic steps.

1. Register with the Credential Provider
2. Register with Grants.gov
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For Applicants: Get Registered: Individual Registration: Register with the
Credential Provider

In order to safeguard the security of your electronic information, Grants.gov
utilizes E-Authentication - the Federal program that ensures secure transactions.
E-Authentication defines the level of trust or trustworthiness of the parties
involved in a transaction through the use of Credential Providers. It is the process
of determining with certainty that someone really is who he/she claims to be.
Grants.gov is using Operational Research Consultants (ORC) as its Credential
Provider.

Tips for registering with the Credential Provider

1. Your CCR registration must be complete and active before you can
register with the Credential Provider.

2. Once you have completed the online registration, it will take approximately
6 business days before your CCR registration becomes active.

3. Once you are registered with ORC, you will receive an ID and password.
This ID and password is used to submit you application package to the
appropriate government agency safely and securely through Grants.gov.

Instructions for Registering with the Credential Provider
Your CCR registration must be complete and active before you can register with
the Credential Provider. Follow the steps below to register with the Credential
Provider.
1. Click on Get Registered tab on the left side of any screen on Grants.gov.
This will take you to the Get Registered screen.
2. Under the Get Registered heading, click the Individual Registration link
on the left navigation.
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Grants.gov has streamlined the process of finding and applying for Federal grant opportunities. If you plan to submit
applications, be aware that you and your organization must complete the Grants.gov registration process. If you will be
submitting applications on behalf of an organization, you should FIRST register your organization using the steps below, If
you will be registering to submit applications as an individual, and not on behalf of any arganization, you will also be required
to complete a registration process. Refer to Register a5 an Individual information to create a Grants.gov account so you can
submit applications for applicable grants as an individual, Registering also allows you to track your application status,

The Grants.gov registration process involves three basic steps.

1. Register vour organization
2. Regqister yourself 3s an Authorized Organization Representstive (AOR)

FOR AGENCIES

3. Get authorized a5 an AOR by your organization
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CONTACT US
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™

Home
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our newsletter

submit »

4 Internet

3. This takes you to the Individual Registration screen. Information about
how to get started as an Individual is now displayed. Click the Register
with the Credential Provider link in the submenu.
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An individual submits grant applications an their own behalf, not representing an organization, institution or government,

Organization Registration
Individual applicants are only eligible for grants that are open to individuals and published on the Grants.gov website,

submit »

} Individual Registration

ntial Individual registration is a one-time process and can take up to one day to complate, Individuals wishing to subrmit a grant
application using Grants.gov are required to register with the Credential Provider and register with Grants.gov.

Find Grant Opportunities Take note, if you register as an Individual, you will only be able to apply to grant opportunities that are open to
individuals. An individual cannot submit a grant application to a grant opportunity that is just open to

Apply for Grants = "
LI organizations.

Track My Application

Applicant Help
ABOUT GRANTS.GOV
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5. This will take you to the Register with the Credential Provider screen
where you will need to enter the Funding Opportunity Number and then
click Register.
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Register with the Credential Provider screen

a Grants.gov - Register with Credential Provider - Microsoft Internet Explorer =& 5[
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APPLICANTS
About Federal Grants
Get Registered

Organization Registration

REGISTER WITH THE CREDENTIAL PROVIDER

In order to safeguard the security of your electronic infarmation, Grants.gov utilizes a Credential Provider, It is the
process of determining, with certainty, that someone really is who they claim to be.

dual Registration

The Credential Provider for Grants.gov is Operstional Research Consultants (ORC). When registering as an
individual with ORC, you will receive an 1D and password to have your grant application forwarded to the
appropriate government agency safely and securely,

Find Grant Opportunities Mote: In order far you to apply as an individual, the grant application must be open to individuals and be published
Apply for Grants on the Grants.gow wehsite.

Track My Application If you would like to submit an application as an individual, please enter the Funding Opportunity Number for 3
Applicant Help grant application that you intend to apply for and dlick press the "Register" button below.

ABOUT GRANTS.GOY
FOR AGEMCIES
RESOURCES Step 1: Complete the Funding Opportunity Number field.
Step 2: Click the Register button,

Funding Opportunity Number

HELP
CONTACT US
SITE MAP

Fegister |

10. After entering your organization’s DUNS Number, you will be taken to the
eAuthentication website where you will be able to create your Username
and Password.

11.You may be prompted that you are entering a secure site. Click OK to

continue.
12.The eAuthentication screen is now visible. Click the User ID button.
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9. This will take you to the User Information screen. Enter all of the required

information in the appropriate fields. Required fields are noted by an
asterisk *. Click the Submit button.

User Information screen
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10.This will take you to the User Password screen. Complete all of the
necessary fields and click the Submit button.
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11.This will take you a Confirmation screen. Record the User ID and
password that you entered because you will need this information to
Register with Grants.gov.

- W

You will need to now go to the next step and set-up your profile at Grants.gov
using this username and password.

| forgot my password
In the event that you forget your password, you can obtain a new password from

the Credential Provider:
If you have forgotten your password, complete the following steps:
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If you have forgotten your password, you will need to get it reset at the E-
Authentication Credential Provider’'s website. Go to https:/e-
auth.orc.com/reg/forgotReset.html and enter your Username. You will then be
prompted to change your password. This information will automatically be
updated at the Grants.gov website.

| forgot my username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.

Instructions for reviewing the Credential Provider Registration Checklist
Follow the steps below to review the Credential Provider Registration Checklist

To view the Credential Provider Registration Checklist, select Individual
Registration from the left navigation of any Grants.gov page.

Once on the Individual Registration page, select Register with the
Credential Provider from the submenu.

Once on the Register with the Credential Provider page, you may click the
Registration Checklist link at the bottom of the page to download a
handy document that details the steps you need to follow to become
registered with the Credential Provider.

The Registration Checklist is a PDF document, which you may review on-
screen or print and retain for future reference.

GRANTS.GOV 53 OF 90


https://e-auth.orc.com/reg/forgotReset.html
https://e-auth.orc.com/reg/forgotReset.html
mailto:eauthhelp@orc.com

‘ﬁ_‘l http:/fatweb.grants.gov/section3/A0RRegCheck. pdf - Provided by Monster Worldwide

=g

File Edt GoTo Favorites Help

€} 5] ﬂ \EL‘ ;\J /.r\:SEarEh ‘:;ﬂt(FavunlEs e 2 ; = ﬂi o_lvﬁ J% ﬁ

Address L@j http:ifatweb. grants, gov/section3/AORReqCheck, pdf

[ Beo ks »

CBlswescmy (o @ ﬁSEarch%. ﬁl]} Seect figi E e - [ |£\ © [0 |- @ |; D",ﬁ - i | Adobe’Reader’l\o?
3

. sl

E ‘

: »

{ - ‘

= [ GRANTS.GOV™ B

Registration Checklist

your organization.

Authorized Organization Representative

' Grants.gov requires that individuals who would like to submit grants on behalf of their
organization, Authorized Organization Representatives (AORs), register with Grants.gov.
The following checklist provides a guide to completing the registration process for an
AOR. The registration process is a one-time process, which is required before
representatives of an organization can submit grant application packages electronically
through Grants.gov. The registration process can take one to three days depending on

9
£
I
£
£
5
=
kS

Note: If vou are a grant applicant, who is submitting a grant application on your own behalf and not
on behalf of a company, institution, state, local or tribal govermment, or other tvpe of organization,
refer to the http://www.grants.gov/assets/IndividualRegCheck.pdf. If vou apply as an individual to a
grant application package designated for organizations, your application will be rejected.

[ Commerts

Grants.gov Registration What is the

o Checklist purpose of this
= | s | bl | ©

How long Completed?
should it ]

Done

Unknown Zone

The Credential Provider Registration Checklist screen will appear. The checklist
helps guide you through the process of completing necessary steps to become

registered with the Credential Provider.

[Back to top]
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For Applicants: Get Registered: Individual Registration: Register with
Grants.gov

Tips for registering with Grants.gov

1. Once you have registered with ORC, Grants.gov's Credential Provider,
and received your username and password, you will need to register with
Grants.gov. You should wait approximately 20 minutes after completing
the Credential Provider registration before registering with Grants.gov.

2. After you have registered with Grants.gov, the E-Business Point of
Contact listed on your organization's CCR registration will receive a
notification stating that you have registered.

There are two ways to complete your registration process. First is from the
confirmation screen at the Credential Provider’s website.

From the E-Authentication website, directly after creating your Username and
Password:

1. After receiving your confirmation screen, you will find a link referenced to
Grants.gov. Select that link to be directed to the Grants.gov website and set-up
your new Granst.gov profile.

2} ORC eAuthentication User Registration - Microsoft Internet Explorer =& x|

Qe - © - ¥ (3] (D] Pzt Jprmane: @ - ALK 3 w
Address [{&] https: fe-auth.orc. comfregfentryCreation jsp | B

File Edit W%iew Favorites Tools  Help

|westcelnk CL | FI 3 KC

'k

ser Registration

ORC ehButhentication Registration Success
Your User ID (karoot123) has been successfully registered in the efduthentication database.

You may immediately begin using your User 1D and password to access Level 1 applications
secured by the ORC eauthentication Credential Service Provider,

If you are a Grants.gov applicant, you will need to continue your Grants.gov Authorized
Qrganization Representative (A0R) process by registering your Credential User 1D and Password
at Grants.gov, To continue this process, please go to the following registration section at

Grants.gov: hitps:fapply grants gov/GrantsgovRedister
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14.Next, enter the Username and Password you just created at the E-
Authentication website and select “Register”.

a Grants.gov - Register with Grants.goy - Microsoft Internet Explorer =& 5[
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._-_'_’h: 8 GRANTS GOV® Contact Us  SiteMap Help Home

Horne » Applicants » Get Reqgistered » Individual Registration »

APPLICANTS
About Federal Grants
Get Registered

Registration

REGISTER WITH GRANTS. GOV

Once you have registered with the Credential Provider, you will need to register with Grants.gov as an Authorized
Craanization Representative (A0R], As an A0R, you will be authorized to submit grant applications through
Grants.gov on behalf of your organization.

Enter the username and passwaord from registering with the Credential Provider You will then be asked to provide
identifying information and your organization's DUNS number, After you have completed the registration process,
Grants.gov will notify the E-Business Point of Contact for assignment of user privileges,

Individual Registrati
DEIIEHAL ey s e Please enter your Username and Password

Find Grant Opportunities to Register with Grants.gov.
Apply for Grants

Username

Track My Application

Applicant Help

Password

ABOUT GRANTS.GOV Register |

FOR AGEMNCIES
RESOURCES

HELP Tips for registering with Grants.gov:
CONTACT US

Guidance on this orocess is orovided on the Reoister with Grants.oov section of the site, -l

15. At the next screen, check the Individual box. This will default the DUNS
Number field to 000000000INDV

16. Enter your first name in the First field.

17.Enter your last name in the Last field.

18. Enter your business telephone number in the Tel field.

19. Enter your business email address in the Email field.

20. Enter your title in the Title field.

21.Click the Cancel button to return to the previous screen.
OR

22.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Business Point of Contact listed
on your organization's CCR registration will receive a notification stating that you
have registered. The E-Business Point of Contact will then need to log into the E-
Biz section of Grants.gov and assign the "Authorized Applicant" role to you.
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User Profile

Authorized Organization Representatives (AQRS) and Individuals have the ability to submit grant applications through
Grants.gov,

After you have successfully completed the registration process below, you will see a "Successful Registration” confirmation
screen. For Organizations, the E-Business Point of Contact listed on your organization's CCR registration (as indicated on the
CCR wehsite: hitn e cr.gov) will receive a notification stating that you have registered to become an AOR. Once the E-
Business Point of Cantact assigns the "Autharized Applicant’ role to you, you will receive an email stating that you have been
designated as an ACR and will be able to submit applications through Grants.gov.

To register as an AOR, complete all fields below and press the "Submit' buttan. Ifyou are submitting applications on hehalf of
a company, state, local or tribal government, academia, or other type of organization, selectthe " AOR" option; OR ifyou are an
individual submitting applications on your behalf, select the "Individual" option helowe

Applicant Info:
Step 1: Select either the AOR ar Individual option
Step 2: Complete all other fields

il AOR O Indridual

First: I Last: I

T I P T

23. After you have completed the profile, you will a confirmation screen. You
have completed the registration process and you will be able to submit
applications on Grants.gov.

PLEASE BE AWARE THAT YOU WILL ONLY BE ABLE TO SUBMIT
APPLICATIONS TO OPPORTUNITIES THAT ARE OPEN TO INDIVIDUALS.

You can also register directly from Grants.gov. Follow the instructions
below for that information:

Instructions for Registering with Grants.gov

You must have completed your Credential Provider registration and received
your user name and password before you can register with Grants.gov. Follow
the steps below to register with Grants.gov.

1. Click the Get Registered tab on the left side of any Grants.gov screen.
This will take you to the Get Registered screen.
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Get Registered

An individual submits grant applications an their own behalf, not representing an organization, institution or government,

Organization Registration
Individual applicants are only eligible for grants that are open to individuals and published on the Grants.gov website,

submit »

b Individual Registration

Individual registration is a one-time process and can take up to one day to complate, Individuals wishing to subrmit a grant
application using Grants.gov are required to register with the Credential Provider and register with Grants.gov.

Find Grant Opportunities Take note, if you register as an Individual, you will only be able to apply to grant opportunities that are open to
apply for Grants individuals. An individual cannot submit a grant application to a grant opportunity that is just open to
organizations.
Track My Application
Applicant Help A
ABOUT GRANTS.GOV
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RESOURCES [ToP OF pace]
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2. Under the Get Registered heading, click on Individual Registration in
the submenu.
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Get Registered
An individual submits grant applications on their own behalf, not representing an organization, institution or government.

Organization Registration
Individual applicants are only eligible for grants that are open to individuals and published on the Grants.gov website,

submit »

Individual registration is a one-time process and can take up to one day to complate, Individuals wishing to subrmit a grant
application using Grants.gov are required to register with the Credential Provider and register with Grants.gov.

Find Grant Opportu Take note, if you register as an Individual, you will only be able to apply to grant opportunities that are open to
individuals. &n in: ual cannot submit a grant application to a grant opportunity that is just open to
organizations.

Apply for Grants

Track My Application
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3. Information about Individual Registration is now displayed. Click Register

with Grants.gov in the subnavigation to be taken to the Register with
Grants.gov page.
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Contact Us SiteMap Helg

Horme » Applicants » Get Reaistered »Individual Registration »
REGISTER WITH GRANTS.GOV

Once you have received your username and password from the Credential Provider, you will need to continue the registration
process by creating your Authorized Organization Representative (AOR) profile.

Enter the username and password that you created during the Credential Provider registration to access the set-up for the
profile, You will be prompted to enter your name, phone number, email address, title and your organization’s DUNS number,
once you finish and save the information at Grants.gov, Grants.gov will naotify the E-Busingss Point of Contact wia email. vou
will be carbon-copied on that email. The E-Business POC will need to log into Grants.gov and authorize your profile, YOU
WILL NOT BE ABLE TO SUBMIT APPLICATIONS UNTIL THIS AUTHORIZATION HAS OCCURRED.

Click #ere for a checklist to register with Grants.gov.,

Please click here to register with Grants.gov

Warning Motice

This is a U.S. Government camputer system, which may be accessed and used only for authorized Government business by
authorized personnel, Unauthorized access or use of this computer system may subject violators to criminal, civil and/or
administrative action

&ll information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized
personnel for official purposes, including criminal investigations. Such information includes sensitive data encrypted to comply
with confidentiality and privacy requirements, Access or use of this computer system by any person, whether authorized or
unauthorized, constitutes consent to these terms,
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4. This takes you to the Register screen which displays information about

how to register as an Individual. Enter your username and password and

click Register.
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APPLICANTS
About Federal Grants
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Org Registration

REGISTER WITH GRANTS. GOV

Craanization Representative (A0R], As an A0R, you will be authorized to submit grant applications through
Grants.gov on behalf of your organization.

Enter the username and passwaord from registering with the Credential Provider You will then be asked to provide
identifying information and your organization's DUNS number, After you have completed the registration process,
Grants.gov will notify the E-Business Point of Contact for assignment of user privileges,

Please enter your Username and Password

Find Grant Opportunities to Register with Grants.gov.

Apply for Grants
Track My Application

Username

Applicant Help IPasswnrd

ABOUT GRANTS.GOV Register |

FOR AGEMNCIES
RESOURCES

HELP Tips for registering with Grants.gov:
CONTACT US

Guidance on this orocess is orovided on the Reoister with Grants.oov section of the site,

5. This will take you to the Register with Grants.gov screen. Enter the user
name and password that you received from the Credential Provider in the
User name and Password fields. Remember - the password you
received from the Credential Provider may contain both upper and
lowercase letters. Be sure to enter the exact password you received.

7. At the next screen, check the Individual box. This will default the DUNS
Number field to 000000000INDV

8. Enter your first name in the First field.

9. Enter your last name in the Last field.

10. Enter your business telephone number in the Tel field.

11.Enter your business email address in the Email field.

12.Enter your title in the Title field.

13.Click the Cancel button to return to the previous screen.

OR
14.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Business Point of Contact listed
on your organization's CCR registration will receive a notification stating that you
have registered. The E-Business Point of Contact will then need to log into the E-
Biz section of Grants.gov and assign the "Authorized Applicant" role to you.
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User Profile

Authorized Organization Representatives (AQRS) and Individuals have the ability to submit grant applications through
Grants.gov,

After you have successfully completed the registration process below, you will see a "Successful Registration” confirmation
screen. For Organizations, the E-Business Point of Contact listed on your organization's CCR registration (as indicated on the
CCR wehsite: hitn e cr.gov) will receive a notification stating that you have registered to become an AOR. Once the E-
Business Point of Cantact assigns the "Autharized Applicant’ role to you, you will receive an email stating that you have been
designated as an ACR and will be able to submit applications through Grants.gov.

To register as an AOR, complete all fields below and press the "Submit' buttan. Ifyou are submitting applications on hehalf of
a company, state, local or tribal government, academia, or other type of organization, selectthe " AOR" option; OR ifyou are an
individual submitting applications on your behalf, select the "Individual" option helowe

Applicant Info:
Step 1: Select either the AOR ar Individual option
Step 2: Complete all other fields

il AOR O Indridual

First: I Last: I

T I P T

15. After you have completed the profile, you will a confirmation screen. You
have completed the registration process and you will be able to submit
applications on Grants.gov.

PLEASE BE AWARE THAT YOU WILL ONLY BE ABLE TO SUBMIT
APPLICATIONS TO OPPORTUNITIES THAT ARE OPEN TO INDIVIDUALS.

| forgot my password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:
If you have forgotten your password, complete the following steps:

If you have forgotten your password, you will need to get it reset at the E-
Authentication Credential Provider’'s website. Go to https:/e-
auth.orc.com/reg/forgotReset.html and enter your Username. You will then be
prompted to change your password. This information will automatically be
updated at the Grants.gov website.

| forgot my username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.
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Instructions for reviewing the Grants.gov Registration Checklist
Follow the steps below to review the Grants.gov Registration Checklist.

To view the Grants.gov Registration Checklist, select Individual
Registration from the left navigation of any Grants.gov page.

Once on the Individual Registration page, select Register with
Grants.gov from the submenu.

Once on the Register with Grants.gov page, you may click the
Registration Checklist link at the bottom of the page to download a
handy document that details the steps you need to follow to become
registered with Grants.gov.

The Registration Checklist is a PDF document, which you may review on-
screen or print and retain for future reference.
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Authorized Organization Representative
Registration Checklist

Grants.gov requires that individuals who would like to submit grants on behalf of their
organization, Authorized Organization Representatives (AORs), register with Grants.gov.
The following checklist provides a guide to completing the registration process for an
AOR. The registration process is a one-time process, which is required before
representatives of an organization can submit grant application packages electronically
through Grants.gov. The registration process can take one to three days depending on
your organization.

Note: If vou are a grant applicant, who is submitting a grant application on vour own behalf and not
on behalf of a company, institution, state, local or tribal govermment, or other tvpe of organization,
refer to the http://www.grants.gov/assets/IndividualRegCheck.pdf. If vou apply as an individual to a
grant application package designated for organizations, your application will be rejected.
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The Grants.gov Registration Checklist screen will appear. The checklist helps

guide you through the process of completing necessary steps to become
registered with Grants.gov.

[Back to top]
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4. For Applicants: Find Grant Opportunities

Grants.gov has been designed to help you search for grant opportunities
throughout the Federal government. You have two options: Search Grant
Opportunities online and in real time, or Receive Email Alerts detailing new grant
postings.

To find grant opportunities on Grants.gov, simply select Find Grant
Opportunities from the navigation on the left side of any Grants.gov screen.
This will take you to the Find Grant Opportunities screen, where you will be able
to choose whether you'd like to search grant opportunities online or be notified of
new grant postings by email.
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W GRANTS.GOV® Contact Us  SiteMap  Help  Home

Home » Applicants »
APPLICANTS
sign up for
About Federal Grants FIND GRANT OPPORTUNITIES our newsletter

Get Registered
»Find Grant Opportuniti
Search Opportunities

Email Subscription Search Grant Opportunities
Apply for Grants

With Grants.gov, you can search for grant opportunities throughout the Federal government. To begin your search, click on
the link provided here.

submit »

You can also register to receive all email notifications of new grant postings by clicking on the link below.

Track My Application

Applicant Help
ABOUT GRANTS.GOV
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"
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5. For Applicants: Find Grant Opportunities: Search Opportunities

To search for opportunities online and in real time, simply click Search
Opportunities in the Find Grant Opportunities submenu. This will take you to the
Search Opportunities page.
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Home » Applicants »

APPLICANTS )
Sign up for

About Federal Grants SEARCH GRANT OPPORTUNITIES our newsletter
Get Registered

With Grants.gov, you can search for grant opportunities throughout the Federal government. To begin your search, access

Find Grant Opportunities
B the links at Search Grant Opportunities below.

submit »

¥ Search Opportunities

Search Grant Opportunities

Basic Jearch
Browse by Cateqor,
growse by Agenc:
Advanced Search

Apply for Grants

For
Track My Application Search Tins are available to help you choose the right search options. You may also access Help at any time.

S once you find the right grant, you can use the “How to Apply* button in the grant opportunity’s synopsis or you can enter

the Funding Opportunity Number or Catalogue of Federal Domestic Assistance (CFDA) number on the Download Application

Packages screen in the Apply for Grants section of this site to access the application package for this grant,
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Once on the Search Opportunities page, you may conduct a basic search,
browse grant opportunities by category, browse by agency or conduct an
advanced search.

To conduct a basic search, simply click on Find Grant Opportunities in the left
side navigation on any Grants.gov page. Then, select Search Opportunities from
the submenu, and click on Basic Search. The Basic Search page will appear.
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For Applicants About Grants.gov Resources For Agencies
(-
h..—-'- GRANTS. GOV Contact Us SiteMap Home

Home = Find Grant Opportunities = Search Grant Opportunities

APPLICANTS

ABOUT GRANTS.GOV Search Grant Opportunities

FOR AGENCIES IR | v i Cauvioy || Biowsety Agecy 1| Avenceu Search | Search Tins
RESOURCES

HELP To perfarm a basic search for a grant, complete the "Keyward Search”; the "Search by Funding
T g&%ﬁ:unitv Mumber”; OR the "Search by CFDA Number" field; and then click the "Search" button

SITE MAP

Access Search Tips for helpful search strategies, or dick the Help button in the upper right corner to
get help with this screen.

Keyword Search:

Search by Funding Opportunity Number:

Search by CFDA Number:

i

To browse grant opportunities by category, simply click on Find Grant
Opportunities in the left side navigation on any Grants.gov page. Then, select
Search Opportunities from the submenu, and click on Browse by Category. The
Browse by Category page will appear.
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FOR AGENCIES ' Basic Search B{gtv;seurhv | Browsebyagency | AdvancedSearch | Search Tips
RESOURGES e e emm e e P
HELP
To browse by Category, please access any of the links below,

CONTACT US
SITE MAD Access Search Tips for helpful search strategies, or click the Help button in the upper right corner to

get help with this screen,

all Cateqories of Funding Activity Agriculture

&rts (see "Cultural Affairs” in CEDA) Business and Commerce

Community Development Consumer Protection

Disaster Prevention and Relief Education

Emplovyrent, Labor and Training Energy

Environment Food and Nutrition

Health Housing Juill

Hurnanities {see "Cultural Affairs" in CFDA) Information and Statistics

Income Security and Social Services Law, Justice and Legal Services
Other (see text field entitled "Explanation of

MNatural Resources Other Category of Funding Activity” for
clarification

T Science and Technology and other Research

To browse grant opportunities by agency, simply click on Find Grant
Opportunities in the left side navigation on any Grants.gov page. Then, select
Search Opportunities from the submenu, and click on Browse by Agency. The
Browse by Agency page will appear.
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Access Search Tips for helpful search strategies, or click the Heln button in the upper right corner to
SITE MAP get help with this screen. ||
&l Agencies Administration for Children and Families
Air Force Office of Scentific Research Appalachian Regional Commission
Casper Casper
Christopher Columbus Fellowship Foundation gsmggatmn el e B ol Ctola T
DOT CDFL DOT-FWHA
Defense Logistics Agency Defense Logistics Agency
Department of Commerce Cepartment of Defense
Department of Education Developer Account Department of Education Developer Account
Department of Health and Human Services Department of Homeland Security
Departrment of Labor Department of Rexford
Departrment of State Department of Veterans Affairs
Departrment of the Interior EDRED

To conduct an advanced search, simply click on Find Grant Opportunities in
the left side navigation on any Grants.gov page. Then, select Search

Opportunities from the submenu, and click Advanced Search. The Advanced
Search page will appear.
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Home = Find Grant ©Opportunities = Search Grant Opportunities

APPLICANTS

ABOUT GRANTS.GOV
FOR AGENGIES

. Basic Search | Browse by Category || Browse by Agency .| Advanced Search Search Tips
RESOURCES

EELE To perform an advanced search for a grant, complete any combination of fields and dlick the
CONTACT US "Search” button belaw,

SITE MAP

Access Search Tips for helpful search strategies, or click the Help button in the upper right corner to ||
get help with this screen.

Keyword Search:

*Required Search In:

¥ Open Opportunities " Closed Opportunities [~ Archived Opportunities

Search by Funding Opportunity Number:

Dates to Search:

Last 3 Diaps

One Week

Twio Weeks

Thiee Weeks ﬂ

I ]
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6. For Applicants: Find Grant Opportunities: Email Subscription

Grants.gov is designed to allow users to register (subscribe) to receive email
notifications of new grant postings that meet specific criteria.

To register to receive grant postings that meet the needs of yourself or your
organization, simply click Find Grant Opportunities from the left side navigation.
Then, choose Email Subscription from the submenu.

‘@ Grants.gov - Provided by Monster Worldwide L__]E]ﬂ
File Edt View Favortes Tooks Help e
@Eatk -9 ﬂ \EL‘ ) ) search ¢ Favorites €4 g M- SN el J% %

Address | (€] http:if67.154.222.91 fapalicantsfemail_substription.isn B0 ks

=]
e
= GRANTS.GOV™ ContactUs  SiteMap  Help  Home

Home » Applicants »
APPLICANTS )
Sign up for

About Federal Grants EMAIL SUBSCRIPTION our newsletter
Get Registered
Find Grant Opportunities

To register to receive all email notifications of new grant postings, click on one of the links below.

submit »

Receive Grant Opportunity Email Alerts

Selacted Notices based on Funding Opportunity Nuraber
Selected Notices based on Advanced Criteriz
All Grant Notices

Email alert subscribers may add new subscriptions or unsubscribe at any time. To remove one or more subscriptions, first
unsubscribe from all subscriptions, then re-subscribe to the subscriptions you want to keep.

Track My Application
o Unsubscobe from Grant Notices

Applicant Help
ABOUT GRANTS.GOV

FOR AGENCIES

RESOURCES » 2
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CONTACT US

SITE MAP

&] bone & Internet

Once on the Email Subscription page, you may elect to be notified of all grants,
those with advanced criteria, grants with a specific Funding Opportunity Number
(FON), or, you may choose to unsubscribe from receiving email notifications.

To receive email about all grants, simply click on Find Grant Opportunities in
the left side navigation on any Grants.gov page. Then, select Email Subscriptions
from the submenu, and click on All Grants. The All Grants page will appear and
allow you to subscribe.
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Subscription Services

Disclaimer: This service is provided for convenience only and does not serve as a guarantee of
ermnail notification. Subscribers to this list service are uldmately responsible for reviewing the Grants
Opportunities site for all information relevant to desired funding opportunities.

Your E-mail address:* {Use full emall address in the form of account@mallserver; ex!
testacot@aol.com)

*Required |

Subscribe to Mailing List

To be notified about grants with advanced criteria, simply click on Find Grant
Opportunities in the left side navigation on any Grants.gov page. Then, select
Email Subscriptions from the submenu, and click on Advanced Criteria. The
Advanced Criteria page will appear and allow you to subscribe.
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email notification. Subscribers to this list service are ultimately responsible for reviewing the Grants
Opportunities site for all information relevant to desired funding opportunities,

Your E-mail address:* (Use full email address in the form of account@mailserver; ex:
festaoct@acd.com)

*Required I

Notes On some browsers, it may be necessary to hold down the CONTROL, APPLE, or SHIFT key to
select multiple items (Please choose all that apply)

Funding Opportunity Number:

Select Category of Funding Activity:
A s of Funding 2

Agl

Atz [vee "Cultural Affairs" in CFDA)
Business and Commerce
Community Development hd| LI

To be notified about grants with a specific Funding Opportunity Number

(FON), simply click on Find Grant Opportunities in the left side navigation on any
Grants.gov page. Then, select Email Subscriptions from the submenu, and click
on Specific FON. The Specific FON page will appear and allow you to subscribe.
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_ Services

Disclaimer: This service is provided for canvenience only and does nat serve as a guarantee of notification.
Subscribers to this list service are witimately responsible for reviewing the Grants Goportunitios site for aif
Information refevant to desired funding opportunities.

Your E-mail address: (Use full email address in the form of account@maliserver; ex: testacct@aol.com)
*Required I

Funding Opportunity Number: I

Subsciibe to Maling List

To unsubscribe, simply click on Find Grant Opportunities in the left side
navigation on any Grants.gov page. Then, select Email Subscriptions from the
submenu, and click Unsubscribe. The Unsubscribe page will appear and allow
you to unsubscribe from receiving emails. You will need to confirm your
unsubscription. An email will be sent to your registered email address. Just
simply click the link enclosed in the email and the unsubscription will be
completed.
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infarmation relevant to desired funding opporunities.

Your E-mail address: * {Use full ernail address in the form of account@mailserver; ex:
testaoct@ac.com)

*Required I

| Unsubscribe from Mailing List |

[Back to top]
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7. For Applicants: Apply for Grants

Applying at Grants.gov can reduce your costs and the time required to find
opportunities and process your application. The site provides access to multiple
grantors and reduces paperwork, postal costs and storage costs, in addition to its
efficiency as a one-stop storehouse of grants information.

By downloading a grant application package, you can view it offline, giving you
the flexibility to complete the application when and where you want. You can also
route it through your organization for easy review and then submit it with a simple
click.

Before you apply, remember you must be reqistered, and you must have the
Funding Opportunity Number (FON) and/or CFDA number of the desired grant.
Once those steps are complete, you will be ready to download the application
package and begin the 4-step process to apply for a grant:

Step 1: Download a Grant Application Package and Instructions

You should have the FON and/or CFDA number. If not, return to Find Grant
Opportunities to search for this information.

In order to view the application package, you will need to install the PureEdge
Viewer, [link to a small, free program that provides access to the grant
application]. To operate the PureEdge Viewer, your computer must meet certain
system requirements. If you are a non-Windows user, please refer to this support

page.

You can also find the grant application package from your search results. Click
the “How to Apply” button at the top of the screen. In the next screen, you will be
access the application package and instructions.

Step 2: Complete the Selected Grant Application Package

Once you have downloaded the application package, you can complete it offline,
a handy feature that allows you to share the document in your office and
complete it at your own pace.

Instructions are available to assist you on the application package cover sheet to
explain how to open and use the forms in the application package. Also, you will
have direct access to the agency application instructions, which will include all
the necessary information on what is required for your submission.

Note:

» Save your application to your computer as changes are NOT automatically
saved.

 Remember to click the Save button when you have completed the
package and are ready to submit it.
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» The package cannot be submitted until all required fields have been
completed.

If you're having problems completing the process, view our Frequently Asked
Questions.
You can also view our training demonstration of How to Complete an Application

Package.

Step 3: Submit a completed Grant Application Package

Using the username ID and password you entered when you registered with a
Credential Provider, you can submit your application package. In order to submit
your application, you must already be registered and you will need to have
already completed the application package using the PureEdge Viewer.

The “Submit” button on the application package cover page will only become
active after you have completed all required forms, attached all required
documents, and saved your application package. Click on the “Submit” button
once this process is complete and you are ready to send the completed
application to Grants.gov.

Next, review the provided application summary to confirm the application will be
submitted to the correct program. Click the “Yes” button if this information is
correct and you are ready to submit the application. If you are not already
connected to the Internet, you will be directed to do so and will need to login to
Grants.gov using your username ID and password.

After you have clicked the “Sign and Submit” button on the summary page, your
application package will automatically be uploaded to Grants.gov. A confirmation
screen will appear once the upload is complete. Note that a Grants.gov tracking
number will be provided at the bottom of this screen, as well as the submission’s
official date and time. Record this number so that you may refer to it should you
need to contact Customer Support.

Step 4: Track the Status of a Completed Grant Application Package

Once an application has been submitted, you can check the status on the Track
My Application page. You may identify your application by CFDA Number,
Funding Opportunity Number, Competition ID, and/or Grants.gov Tracking
Number.

Helpful Hints:

« Remember that all username ID and passwords are case sensitive.
« If the Submit button is not active, please check to be sure you have:

« Completed all mandatory fields in all mandatory forms and moved
them to the Mandatory Completed Documents for Submission box.
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o Clicked the Save button AFTER all documents have been moved to
the Mandatory Completed Documents for Submission box.

« Completed all mandatory fields in all optional forms that have been
moved to the Optional Completed Documents for Submission box.

e Closed all Internet browser windows.

e |f the Submit button is active and you are still unable to submit the form,
make sure that your computer meets the system requirements and you
have the latest version for the PureEdge Viewer.

» If you are using a dial-up modem, it may take several minutes for the
application to upload and be submitted. A high-speed Internet connection
or DSL connection will process the application much faster.

[Back to top]
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7.1 For Applicants: Completing Application Packages

Instructions for Completing Application Packages

Follow the steps below to complete an application package using Grants.gov.
1. As the application downloads, it will automatically open in PureEdge
Viewer. Save the application to your computer. Once the application is
saved, you do not need to be online to complete the application.
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2. Verify that the pre-entered information is for the grant opportunity for
which you want to apply. If the Federal funding opportunity listed is not the
opportunity for which you want to apply, close this application package by
clicking the Cancel button at the top of the screen. You will then need to
locate the correct Federal funding opportunity, download its application
and then apply. If the Federal funding opportunity listed is the opportunity
for which you want to apply, complete the application in its entirety before
submitting it.

Applications can be completed in their entirety offline; however, you will
need to login to the Grants.gov website during the submission process.
The Submit button at the top of the screen will not be functional until the
application is properly completed and saved.
If you have any application specific questions, contact the offering agency
directly using the contact information provided on the application's cover
page.

Cover Page

Follow the steps below to complete the cover page of an application package.

1. Enter a name for the application in the Application Filing Name field.
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This application can be completed in its entirety offline; however,
you will need to login to the Grants.gov website during the
submission process.

You can save your application at any time by clicking the “Save”
button at the top of your screen.

The “Submit” button will not be functional until the application is
complete and saved.

2. Open and complete all of the documents listed in the Mandatory
Documents box and Optional Documents box.

GRANTS.GOV

The documents listed in the Mandatory Documents box
and Optional Documents box may be predefined forms,
such as SF-424, or documents that need to be attached,
such as a program background statement. Mandatory
Documents are required for this application. Optional
Documents can be used to provide additional support for
this application or may be required for specific types of grant
activity. Reference the application package instructions for
more information regarding Optional Documents.

To open an item, simply click on it to select the item and
then click on the Open button. When you have completed a
form or document, click the form/document name to select it,
and then click the =>> button. This will move the
form/document to the Mandatory Completed Documents
or Optional Completed Documents box for submission. To
remove a form/document from the Completed Documents
box, click the form/document name to select it, and then click
the <<= button. This will return the form/document to the
Mandatory Documents or Optional Documents box.
When you open a required form, the fields which must be
completed are noted by an *, and on some computers
(depending on your settings) highlighted in yellow. Optional
fields and completed fields are displayed in white. If you
enter invalid or incomplete information in a field, you will
receive an error message.

To exit a form, click on the Close button at the top of the
screen. Then, click the Save button to resave your entire
application.

Note:

All mandatory fields in all mandatory forms have been
completed and moved to the Mandatory Completed
Documents for Submission box.

The Save button has been clicked AFTER all documents
have been moved to the Mandatory Completed Documents
for Submission box.
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» All mandatory fields in all optional forms that have been
moved to the Optional Completed Documents for
Submission box have been completed.

o All Internet browser windows must be closed.

Forms

Forms, such as SF-424, are predefined and will require you to enter information
into fields. If the SF-424 is in the package, you must complete the SF-424
first. SF-424 will automatically complete additional fields on other forms
with the information you entered. Follow the steps below to complete forms
contained within an application package.

Note:

1. To open a form in the Mandatory or Optional Documents box, simply
click on the form name to select it and click the Open Form button which
appears below the appropriate box. When you have completed a form,
you will need to move it to the appropriate Completed Documents for
Submission box.

Sample Application Form
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2. When you open a required form, all required fields are noted by an * and
sometimes (depending on your computer settings) highlighted in yellow.
3. Optional fields and completed fields are displayed in white.
4. You can click any field to enter the necessary information.
5. You can also use the TAB button on your keyboard to move from field to
field.
6. If you enter invalid or incomplete information in a field, you will receive an
error message upon leaving the field.
7. To exit a form, click the Close button at the top of the screen. Then click
the Save button to save your application.
Documents
In addition to forms, application packages may also require that you submit
specific documentation, such as a program background statement. Follow the
steps below to submit documentation for an application package.
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1. To open a form that requires you to attach a document, simply click on the

form name to select it and then click the Open Form button which

appears below the appropriate box.
2. Once the form is open, you can attach documents from your computer to
the form. Depending on the form, you may be able to attach a PDF, Text
Document, Word Document or other type of documents. After completing

a form, move it to the appropriate Completed Documents for

Submission box.
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Attaching a Document

Follow the steps below to attach a document to a form.
1. To upload a document, simply click the Add button.

2. This will open an Attachment window.
Attachment window

Form
Attachments ~amach |

N7

Falders

£

Pregent Folder  Program Hamatnve

Alachmente

3. Click the Attach button. A Browse window opens allowing you
to select the document on your computer you would like to

upload.

GRANTS.GOV
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Browse window

ATTACH: Choose File or Files
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4. Once you have selected the document you would like to
attach, click the Open button. You will return to the Attach
window.

5. Repeat this process until you have attached all of the
necessary documents.

6. When you have selected all of the documents you want to
include for this requirement, click the Done button. If multiple
files are attached to the field, the box next to Attachment will
be checked. If only one file is attached, the name of the file will
be displayed in the box next to Attachment.

Deleting a Document
Follow the steps below to delete a document that you have uploaded to the
form.

1. Open the form and click the Delete button.

2. If multiple documents are attached, the Delete Attachment
window will open.

Delete Attachment window

%A Form
/7" Attachments Remove |
Pregent Folder  Progrem Hamatore
Falders Altachments

x [AppEsalon meucizant doe

spplication package submissio

3. From the Delete Attachment window, select the document or
documents which you want to delete and click the Remove
button.

4. Click the Done button when you are finished deleting the
documents.

5. Once all the attached documents have been removed, the
check mark after the attachment will be removed. If there is
only one attachment, press the Delete button.
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6. The Remove Attachment window will appear. Click “Yes” to
delete or “No” to return back to the form. The file name will be
removed from the display box on the form.

Viewing a Document
Follow the steps below to view a document that you have uploaded to the
form.

1. Open the form and click the View button.

2. If only one document was attached, the document will open. If
multiple documents are attached, the View Attachment
window will open.

View Attachment window
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3. From the View Attachment window, select the document or
documents you would like to view and click the Display
button.

4. Click the Done button to return back to the form without
displaying the attachment. Closing the open document returns
you back to the form.

5. To exit the mandatory documents page, click the Close button.

Saving Your Application

Follow the step below to save your application.
1. To save your application, click the Save button at the top of
your screen.

Printing Your Application

Follow the step below to print your application.
1. To print your application, click the Print button at the top of
your screen.

Finalizing Your Application

Follow the steps below to finalize your application.

1. You can save your application at any time by clicking the Save
button at the top of your screen.

2. Once you have properly completed and saved the application,
the Submit button will become active and you will be able to
submit your application to Grants.gov.

[Back to top]
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7.2 Downloading Application Packages

Note: Before applying for a grant, the steps below must be completed. You will
be unable to submit an application if all steps listed below are not complete.

o Download the Application Viewer

» Request a DUNS number

» Register with the CCR

» Register with the Credential Provider
» Register with Grants.gov

Instructions for Downloading Application Packages
Follow the steps below to download application packages.

1. After all necessary steps are completed, click the Apply for Grants tab at
the top of any screen within Grants.gov. This will take you to the Apply
for Grants screen.

Apply for Grants screen

a Grants.gov - Microsoft Internet Explorer ;Iilll
i n Tz — = ]

@Back - @ - Ij lg _'_\J | ijearch . Favorites @3 ‘ = = 1= _,l ﬁ i‘ | |!’

Address I@:j http:fatweb, grants.gov/applicantsfapply_for_grants.jsp j S0

Fle Edit ‘iew Favorites Tools  Help
JWestCitsLink CL | FI w% KC

|»

V4

-_ -
h'_‘_" GRANTS.GOV®™ Contact Us SiteMan Help Home

Home » Applicants =

APPLICANTS
3 Sign up for

About Federal Grants APPLY FOR GRANTS Bt

Get Registered

Find Grant Opportunities

Applying at Grants.gov can reduce your costs and the time required to find

opportunities and process your application. The site provides access to multiple

» Apply for Grants grantors and reduces paperwork, postal costs and storage costs, in addition to its
Track My Application efficiency as a one-stop storehouse of grants information.

submit »

Applicant Help
ABOUT GRANTS.GOY

By downloading a grant application package, you can view it offline, giving you the
flexibility to complete the application when and where you want, You can also route it

FOR AGENCIES through your organization for easy review and then submit it with a simple click.

RESOURCES Before you apply, remember you must be registered, and you must have the Funding

HELP Opportunity Number (FON) and/or CFDA number of the desired grant, Once those
steps are complete, you will be ready to download the application package and begin

CONTACT US the 4-step process to apply for a grant:

SITE MAP

Step 1: Download a Grant Application Package and Instructions

You should have the FON and/or CFDA number, If so, you can find the application
package at the following page. If not, return to Find Grant Opportunities Eind Grant
COpportunities to search for this information,

In order to view the application package, you will need to install the PureEdge Viewer,
[link to a small, free program that provides access to the grant application. To operate
the PureEdge Viewer, your computer must meet certain system reguirements. If you
are a non-Windows users, please refer to this support page..

S

2. Click the Download Application Package link on the left of your screen.
This will take you to the Download Application Package screen.
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Download Application Package screen

<5 Grants.gov - Download Application Package - Microsoft Internet Explorer =181 x|
A0y s ) - & "

O Back ~ () = IJ IELI ul | - search ¢ Favorites Q“? =i ] - ﬁ .“‘ "

Address I@J hitps:ff atapply.arants. goviForms_apps_idsx, html j ' =

File Edit ‘iew Favorites Tools Help
|westCitelik CL | F1 3% KC

’ For Applicants About Grants.gov Resources For Agencies

h-_-_-h: GRANTS.GOWVY Contact Us  SiteMap Help Home

Horme = Apply = Download Application Package

Download Application = H

S Download Application Package

Complete Application

Package Mote: You will need to download and install PureEdge viewer, prior to downloading an Application Package.

Submit Application
Packane

Track Application

Package status =

Package Status CEDA Number- l—
Funding Opportunity Number:

Accessthe most requested i . B - :

Infarmation and features. Funding Opportunity Competition ID:

To download an application package, enter the appropriate CFDA Number OR Funding Opportunity
Number and click the "Download Package” button.

Download Package

|Se\ectA Tapic ;l
If you do not remember the Funding Opportunity Mumber far the grant opportunity, return to the Find Grant
Cpportunities section to locate the grant opportunity and then return to this screen to enter the number,
Complete Application You can also refer to the Available Grant Application Packages list, which provides information on CFDA
Package Training Demo Numbers and/or Funding Opportunity Mumbers.

Convert Documents to PDFE

Download PureEdie
Viewer

3. Enter the CFDA number of the agency which is offering the opportunity for
which you want to apply in the CFDA Number field.
OR
Enter the Funding Opportunity Number of the opportunity for which you
wanted to apply in the Funding Opportunity Number field.
If you do not know the Funding Opportunity Number or CFDA Number for
the grant for which you want to apply, you will need to search for the grant
opportunity following the steps in Searching Grant Synopses. If you know
the CFDA number or Funding Opportunity Number you can check the
Grants.gov Programs List found at the left navigation of Grants.gov home
page. You must complete at least one of these fields to download an
application.

4. Click the Download Package button to download the application
package. This will take you to the Selected Grant Applications for
Download screen.
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Selected Grant Applications for Download screen
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1 Download the application and its instructions by selecting the corresponding download link, Save these files
Subimit Application 1 to your computer for future reference and use. You do not need Internet access to read the instructions or
Package 1 to complete the application once you save them to your computer,

Track Application | Before you can view and complete an application package, you must have the PureEdge viewer
Package Status | installed. Click Here to download the PureEdge Viewer if you do not have it installed already.

| Below is a list of the application(s) currently available for the CFDa and/or Funding Opportunity Mumber that
Access the most requested you entered.
information and features.,

| To download the application instructions or package, click the corresponding download link. You will then be
[Gelect Topic = able to save the files on your computer for future reference and use,

Instructions
A | Opportunity [Competition |[Competition and
Complete Applicati | g = 5
P::La :Tmin:ﬁ I'::mu | CFDA Number 1D Title Agency Application

| RG-07032006-
Cotfvrt Docitents 6 pDE: | oA | B Rathna-Agency-12072005 downlnad

Download PureEdoe
Viewer

5. To download an application package and its instructions, click the
corresponding download link. Be sure to download both.

6. When you download an application package, you will first be taken to the
Download Opportunity Application Package screen. From this screen,
confirm that you are downloading the correct application for the grant
you'd like to apply to.

Download Opportunity Application Package screen
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7. If you would like to be notified of any changes to this opportunity, enter
your email address in the field and then click the Submit button. If you
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choose not to enter your email address and the application package is
deleted or modified, upon submitting the application package to
Grants.gov, you may receive a rejection notice.
8. Click the Download Application Package link. The application package
will open in the PureEdge Viewer.
Application Package screen
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9. Click the Save button to save the application to your computer.

10. A warning message appears informing you that one or more of the items
in this form contain an invalid value and asks if you want to proceed
anyway. Click Yes. This will open the Save Form window.

Save Form window

21

Savein | My Documens x| = B ek E-

Saye

Save as ype: |Irﬂerrﬁ1-'urrrs Document j ﬂ,

11. Browse to the location you will save the application on your computer.

12. Enter the name the application will be saved as in the File Name field.

13. Click the Save button. The application will save to your computer. You will
not need to be online to complete the application.

[Back to top]
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8. For Applicants: Track My Application

Once you complete and submit your application, you will receive email
confirmation from Grants.gov. Should you choose to track the progress of your
application further, you may log in with your username and password to receive
information about the current status of your application.

Instructions for Tracking Application
To track the progress of your application, select Track My Application from the

left side navigation of any Grants.gov page. This will take you to the Track My
Application Screen.

‘@ Grants.gov - Provided by Monster Worldwide u@]ﬂ
File Edt View Favorkes Took Help r
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= GRANTS.GOV*® CortactUs  SiteMap  Help  Home

Home » Applicants »

APPLICANTS e
Sign up for

About Federal Grants TRACK MY APPLICATION our newsletter
Get Registered
Find Grant Opportunities Once Grants.gov has received your submission, you will receive email messages to advise you of your application’s progress. e

Over the next 24 to 48 hours, you should receive two emails. The first will confirm receipt of your application by the
Apply for Grants Grants.gov system, and the second will indicate that the application has either been successfully validated by the system

»Track My Application prior to transmission to the grantor agency or has heen rejected due to errors,

Applicant Help .

You can alsa enter your Username and Password to login to the Grants.gov system and click on “application Status” at the
ABOUT GRANTS.GOV left of your screen to track the progress of your application,
FOR AGENCIES

Take note of the application tracking number that you received in the application submission confirmation email in order to
FEHOMRESS track your application. If the agency assigns an agency-specific tracking number, you may receive an email with a secand
HELP tracking number from the agency that is offering the grant.
CONTACT US Click here to login.
SITE MAP

This is a U.S. Gowernment computer systerm, which may be accessed and used only for authorized Government business by

authorized personnel, Unauthorized access or use of this computer system may subject violators to criminal, civil, and/or

adrinistrative action.

&l information on this computer system may be intercepted, recorded, read, copied and disclosed by and to authorized

perconnel for official purposes, including criminal investigations. Such information includes sencitive data encrypted to comply

with confidentiality and privacy requirements, Access or use of this computer system by any person, whether authorized or

unauthorized, constitutes consent to these terms.,
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Once on the Track My Application screen, select the “Click here to login” link at
the bottom of the page. This will take you to the Applicant log in page. Enter your
username and password to proceed.

GRANTS.GOV 89 OF 90



Once you enter your username and password, you will be logged into the
Grants.gov system. Click on Application Status on the left side of the screen to
track the progress of your application.

Note: It is important to retain the application tracking number that you received in
the application submission confirmation email in order to track your application. If
the agency assigns an agency-specific tracking number, you may receive an
email with a second tracking number from the agency that is offering the grant.

[Back to top]

9. | forgot my password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:
If you have forgotten your password, complete the following steps:

If you have forgotten your password, you will need to get it reset at the E-
Authentication Credential Provider’'s website. Go to https:/e-
auth.orc.com/reg/forgotReset.html and enter your Username. You will then be
prompted to change your password. This information will automatically be
updated at the Grants.gov website.

10. | forgot my username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.

[Back to top]
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